EVENT Public Relations Request Form


Date of Request: ______/_______/________
General Guidelines:

1) PLEASE PRINT OR WRITE NEATLY.

2) Must be approved by ??? before submission

3) Give us sufficient lead time before your event to maximize PR efforts

FORM ALSO AVAILABLE FOR COMPLETION AND SUBMISSION ON WEB-SITE

Person making request: ______________________________________________

PR release authorized by: ____________________________________________ title: _____________

Event or activity: (be specific as possible: who, what, when, where, why, how, how much??)

Who is invited or should attend:

What:

Where:

When: 

Why:

Cost:

Who:  (has tickets, pictures, etc.)

Who: to contact for more information OR to review releases/articles before submission

Name: __________________________________________________

Phone #: (_______)_____________________

Email: _______________________________________

When completed please submit to: 

